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Implementation of House Bill 1295

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the
Government Code. The law states that a governmental entity or state agency may not enter into certain
contracts with a business entity unless the business entity submits a disclosure of interested parties to
the governmental entity or state agency at the time the business entity submits the signed contract to
the governmental entity or state agency. The law applies only to a contract of a governmental entity or
state agency that either (1) requires an action or vote by the governing body of the entity or agency
before the contract may be signed or (2) has a value of at least S1 million. The disclosure requirement
applies to a contract entered into on or after January 1, 2016.

The Texas Ethics Commission was required to adopt rules necessary to implement that law, prescribe
the disclosure of interested parties form, and post a copy of the form on the commission’s website. The
commission adopted the Certificate of Interested Parties form (Form 1295) on October 5, 2015. The
commission also adopted new rules (Chapter 46) on November 30, 2015, to implement the law. The
commission does not have any additional authority to enforce or interpret House Bill 1295.

By January 1, 2016, the commission will make available on its website a new filing application that must
be used to file Form 1295. A business entity must use the application to enter the required information
on Form 1295 and print a copy of the completed form, which will include a certification of filing that will
contain a unique certification number. An authorized agent of the business entity must sign the printed
copy of the form and have the form notarized. The completed Form 1295 with the certification of filing
must be filed with the governmental body or state agency with which the business entity is entering into
the contract.

The governmental entity or state agency must notify the commission, using the commission’s filing
application, of the receipt of the filed Form 1295 with the certification of filing not later than the 30th
day after the date the contract binds all parties to the contract. The commission will post the completed
Form 1295 to its website within seven business days after receiving notice from the governmental entity
or state agency.

Information regarding how to use the filing application will be available on this site by January 1, 2016.

Additional Information:
HB 1295

Certificate of Interested Parties (Form 1295)
New Chapter 46, Ethics Commission Rules:
46.1. Application

46.3. Definitions
46.5. Disclosure of Interested Parties Form
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https://www.ethics.state.tx.us/rules/adopted_Nov_2015.html%23Ch46.3
https://www.ethics.state.tx.us/rules/adopted_Nov_2015.html%23Ch46.5

Frequently Asked Questions
1. Who is required to file Form 1295?

In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the
Government Code. The law states that a governmental entity or state agency may not enter into certain
contracts with a business entity unless the business entity submits a disclosure of interested parties
(Form 1295) to the governmental entity or state agency at the time the business entity submits the
signed contract to the governmental entity or state agency. The Texas Ethics Commission has adopted
rules requiring the business entity to file Form 1295 electronically with the Commission.

2. What contracts does Form 1295 apply to?
The law applies only to a contract of a governmental entity or state agency that either:

(1) requires an action or vote by the governing body of the entity or agency before the contract may be
signed; or

(2) has a value of at least $1 million.

Gov't Code § 2252.908. The disclosure requirement applies to a contract entered into on or after
January 1, 2016.

A contract does not require an action or vote by the governing body of a governmental entity or state
agency if:

(1) the governing body has legal authority to delegate to its staff the authority to execute the
contract;
(2) the governing body has delegated to its staff the authority to execute the contract; and
(3) the governing body does not participate in the selection of the business entity with which
the contract is entered into.

1T.A.C. §46.1(c).
3. Can | file Form 1295 on paper?

No. A business entity must file Form 1295 electronically with the Texas Ethics Commission using the
online filing application. See Question #4 for information about logging in to the online filing application.

4. How do | login to the filing application?

If this is your first time logging in, you will need to create an account in order to register and receive a
password. Once you have registered, you will receive an email containing a password setup link. Click on
the link to set your password. After you have established an account, you will use your email address,
password, and user type (either “Business Entity” or “Governmental Entity/State Agency”) to log in to
the filing application. Watch our short videos on "Logging In The First Time" on the Form 1295 File
Reports Electronically web page.

5. Is there a mobile version?
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The mobile version is not complete at this time, but will be available soon.
6. Help! | forgot my password.

If you forgot your password, you can reset your password by clicking the “Forgot Password?” link on the
filing application login screen. Once you enter your email address and filer type and successfully answer
the security questions, you will receive an email containing a password reset link. If you cannot
successfully answer your security questions, you will need to call the Texas Ethics Commission at
(512)463-5800.

7. Can | have multiple accounts?

You can have a separate account associated with each unique email address. However, once an account
is established, there is no way to combine it with another account. You can only view those certificates
created under your own unique email address. If you want to view all your certificates together in one
account, we highly encourage you to setup a specific email address to register your account and use that
email address each time you login to the filing application.

8. How much time do | have to acknowledge a Form 1295?

A state agency or other governmental entity must acknowledge the receipt of the filed Form 1295 not
later than the 30th day after the date the contract binds all parties to the contract. Once a Form 1295 is
acknowledged, it will be posted to the Texas Ethics Commission’s website within seven business days.

9. Do | send a copy of the notarized Form 1295 to the Texas Ethics Commission?

No. Do not send a paper copy of the notarized Form 1295 to the Texas Ethics Commission. If you are
with a state agency or other governmental entity, you will login to the filing application and
acknowledge receipt of Form 1295 electronically. See Question #4 for more information about logging
into the filing application.

10. What if | accidentally acknowledge the wrong Form 1295?

Before you acknowledge a Form 1295, you should double check that you are acknowledging the correct
one. If you acknowledge a Form 1295 in error, you cannot undo the certification. Contact the Texas
Ethics Commission at 512-463-5800 and ask to speak with Technical Support.

11. The filing application says this Form 1295 has already been acknowledged. What do | do now?

First, you should double check that you are entering the correct certification number. If you still receive
an error, contact the Texas Ethics Commission at 512-463-5800 and ask to speak to technical support.

12. | submitted a Form 1295 and realized there is an error. Can | still edit it?

No. Once a Form 1295 has been submitted by the business entity, it can no longer be edited. If you
found an error, you will need to start a new certificate and re-enter all the required information.
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13. What if the contract associated with the Form 1295 is never fulfilled?

All certificates that are filed with the Texas Ethics Commission and acknowledged by a governmental
entity will be posted to the Commission’s website regardless of the eventual outcome of the contract
associated with the certificate.

14. Why am | not receiving email messages from the Texas Ethics Commission?

All password reset links will be sent to the email address you provided when you registered. This should
be an email address that is current and that you check often. You can verify and update your email
address right after you log in. Also, be sure to “whitelist” or mark as “safe” emails that come from “do-

not-reply@ethics.state.tx.us” and be sure to check your Spam or Junk folder for any missing messages.

Last Revision: December 31, 2015




Logging In the First Time — Government Entity or State Agency
Instructions for Logging In the first time are as follows:
Access

https://www.ethics.state.tx.us/whatsnew/elf info form1295.htm
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Click on “Log In"”

Choose Your

]

Form 1295 Filings

| 5 N A T |

Click on “Form 1295 Filings”
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ELECTRONIC FILING APPLICATION
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Click on “Click here if you don’t have a user ID”

Feim 1755 Contificae of Insecemed Parmies - Craicy Acount
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Enter:

Email (Twice for confirmation)

Contact First Name

Contact Last Name

Entity Name

Phone Number

Select User Type: Governmental Entity/State Agency

Click on “Create Account”

An email will be sent to your email address containing a link to set your password.
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Enter a Password (Twice for confirmation)

Your password must contain 1 special character, 1 lowercase letter and must be at least 8 characters

long. Special characters include |@#5$%"&*

Click on “Reset Password”




Fill out at least the first three security questions and answers.
Click on the “Drop down box”

Select a question

Enter the answer

Click on “Save”

Enter (Some of these fields will automatically populate):
Mailing Address/Street

City

Country

State

Zip Code

Phone Number

Primary Email

Click on “Save”
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Verify the information. Changes made in this area will immediately update your profile and will be
included in future reports.

If all information is accurate, click on “Accept”

If you need to manage 1295 forms, click on “Manage my 1295 Forms”.
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Acknowledging a Certificate

Access

https://www.ethics.state.tx.us/whatsnew/elf info form1295.htm
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Click on “Log In”

Choose Your

]

Form 1295 Filings

[ 5 ElwasiE LY A A |

Click on “Form 1295 Filings”
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Form 1295 Cartficate of Interested Parties Fifer Login

P——

Enter:

Email

Password

Select User Type: Governmental Entity/State Agency

Click on “Login”
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Verify the information. Changes made in this area will immediately update your profile and will be
included in future reports.

If all information is accurate, click on “Accept”
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Click on “Manage My 1295 Forms”

Example of a completed Certificate of Interested Parties form received from a business. The Certificate

Number can be located in the “Office Use Only” section.

CERTIFICATE OF INTERESTED PARTIES

Form 1295
| lofl
| OFFI E ONLY
‘Complete Kas. 1 - 4 andl 6  there are nterbstng paries. ——
Complete Ngs. 1,2, 3, 5. and § f thers ave no inarested pates. CERTIFICATION OF FILING

T Vame oTbulieess sty filing form, and the city, siate And country of the bUsiness eniy's ph Cortificate Number:
of businsss: 2016-1131
A E Shull & Company

Tyler, TX Upited States Date Filed:
2 Name of goyermental entiry or siate agency that is a party to the contract for whi [}
baing fied.
Ciy of Tver Date Acknawiedged:
3 Provide theidentification number used by th entity or state agency to track or [dentfy the Contract, and provide &
the poods or services under
97
Emergency 42° sewer repair
i natwre of
Npme of Interested Party iy, State, Counmy (place of business)
Conuolling | Intermediary

5 Check only T thers is NO Interested Pary, &

| swear, or affirm, uncer penalty of periury, that the above 8:cksure & 1ie and cofredt,

S'gléd’ althorized agert of contracting business aniily

Swom , by the said B“bbﬂ Si’l'u#m wisne_9 dayol Tervary
20/ {1, 1o certty which, wansss my hand and seal ot omice. '

Mﬁ’i_b{,&w Pasnos Mergom Meteea Pabicy

‘Signatize of alfcer agminisering cath Printag niame: 0f officer adminisiering oath Title of officer administering oath

ARFIX NOTARY STAMP | SEAL ABOVE
|

Forms. pwvidlan by Texas Ethics Commission ww. eIhics. slate.ous WVersion V1.0.33568
|
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Enter the Certificate number you wish to acknowledge (Twice for confirmation)
Click on “Acknowledge This Certificate

Verify the information.

If all information is accurate, click on “Yes”

15
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Review the information.
Click on “Print” if the information is accurate.

Els G o

Click on “Open with”
Select appropriate document
Click on “Ok”
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CERTIFICATE OF INTERESTED PARTIES FORM 1295

[ Ell-2 (i 1

Verify the information. There should be a date under Date Acknowledged in the “Office Use Only”
section.

If all information is accurate, click on “Yes”

If additional Certificates need to be acknowledged at this time, repeat steps.

Example of an acknowledged Certificate of Interested Parties form. The Date Acknowledged can be
located in the “Office Use Only” section.
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CERTIFICATE OF INTERESTED PARTIES FoRM 1295
lofl

Complete Nos. 1 - 4 and 6 if there are interested parties. OFFICE USE ONLY
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested partes. CERTIFICATION OF FILING
T Name of business entity filing form, and the city, state and country of the business entity's place Number:

of business. 2016-1131

AE Shull & Company
Tyler, TX United States. Date Filed:
|7 Name of governmental sndty or stale agency that 15 a party WhIch the form Ts

being filed. e
ity of Tyler < Kknowledged:

S 01/13/2016

3 Provide the identification number used by the track or v a

description of the goods or services 1o be provided under the contract.

#97
Emergency 42" sewer repair

a . Nature of interast (check applicabe)
City, Cou
Name of Intarested Party ity, State, Country (place = —

§ Check only if there Is NO Interested Party. E

R I swear, or affirm, under penalty of perjury, that the above disclosure Is true and corect.

‘Signature of authorized agent of contracting business entity

AFFIX NOTARY STAMP | SEAL ABOVE

Swon to and subscribed before me, by the said this the day of
20______ 1o centify which, witness my hand and seal of office.
‘Signalure of officer administering oath Printed name of officer administering cath Tithe of officer administering oath
Forms provided by Texas Ethics Commission www.elhics. slale. x.us Version ¥1.0.33508

If the need for the Certificate of Interested Parties, Form 1295, was a result of a sealed bid, which is
governed by Purchasing, a copy of the completed Certificate of Interested Parties form, received from a
business, as well as a copy of the acknowledged Certificate of Interested Parties form must be
forwarded to Purchasing for filing purposes.

If the Certificate of Interested Parties, Form 1295, and the acknowledged Certificate of Interest form do
not need to be forwarded to Purchasing, then the involved department shall keep copies of both with
the related contract documents.

The Certificate of Interested Parties, Form 1295, and the acknowledged Certificate of Interest form

should be forwarded along with contract documents for final Legal review and approval. If a contract
subject to these requirements is received by Legal for final approval without both forms attached, the
contract will be returned to the involved department to complete this step prior to final Legal review.
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