LAKE TYLER DOCUMENT REQUEST
** NOTES**
1.
Please allow up to five (5) business days to complete your request.
2.
Original, recorded documents and payment of fees must be returned to the City of Tyler, Attn: Victoria Constant, in order for transactions to be considered complete.
3.
Fee Schedule:
Consent to Mortgage

$75.00 per each




Lease Transfer


$75.00 per each




Lease Addendum

$75.00 per each





Filing Fee (if filed by City)
$25.00 per each
4.
Please return Request form to vconstant@tylertexas.com and cc to plee@tylertexas.com or fax to 903-531-1259.

	Requestor’s Name:
	     
	
	Subdivision:
	     

	

	Company:
	     
	
	Lot #:
	     

	

	Phone:
	     
	
	

	

	Item(s) Requested:
	     
	Lease Transfer
	
	     
	File for Record:
	     

	

	
	     
	Consent to Mortgage
	
	     
	Provide Photocopy:
	     

	

	
	     
	Lease Addendum
	
	     
	Other:
	     

	

	Current Lessee Name and Address:
	Name of Record of Title:

	     
	     

	

	For Lease Transfer Requests:

	New Lessee Name, Mailing Address and Phone Number after Lease Transfer Occurs:

	(mailing address and phone number for future correspondence regarding lease/lot)

	     

	

	For Consent to Mortgage Requests:
	** NOTE**
Refinancing does not require a new Consent to Mortgage as long as the lender name and contact information is the same as from the original loan.

	Lending Agent Name and Address:
	

	     
	

	

	Amount of Loan:
	     
	
	Firm Closing Date:
	     


